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WRSD Health Insurance Required Documents 

New Hire and First Time Enrollment 
 
 

If you are planning to cover yourself only: 
 There is no documentation needed 

 
If you are planning to cover a current and/or former spouse, you will need 
the following: 

 If you are married – Copy of Certified Marriage Certificate 
 If you are divorced or legally separated – Following sections of Separation 

Agreement are required.  Note that if you were divorced prior to March 27, 
1985, your former spouse is not eligible for WRSD coverage. 

o Divorce Absolute Date 
o Signature Page 
o Health Insurance Provisions 
o Your Former Spouse’s Last Known Address 

 
If you are planning to cover dependent children, you will need the following: 

 Dependent Child Coverage – Copy of Certified Birth Certificate (must have 
parent/child relationship listed).   

 Handicapped Dependent – Complete BCBS Disabled Dependent Coverage form 
(form available on WRSD website on employee information page under health 
insurance link) 

 Adoption – Copy of Adoption Placement Letter 
o Letter must be on Adoption Agency Letterhead and include the 

following: 
o Name of Adoptive Parents 
o Name of Adoptive Child 
o Date Child Placed in the Home 

 Grandchild – Copy of Court Guardianship Appointment 
o However, if grandchild is a dependent of a dependent under age 19, 

copy of grandchild’s certified (long form) birth certificate 
 
Documents such as marriage certificates and birth certificates can be 
obtained by contacting the Clerk’s Office of the town in which the event 
occurred. 
 
Adoption verification and Grandchild verification information can be obtained by 
contacting the adoption agency used or the Clerk of Court’s office in the town in which 
the event occurred. 
 
We encourage you to contact the appropriate offices as soon as possible.  
There may be a waiting period to obtain information. 

 


