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Retaliation 

No one may retaliate against you for filing 

a complaint.   

No one may retaliate against any student, 

employee, or any other person because 

they provided information or helped in 

the investigation. 

If any person feels that he/she has been 

subjected to retaliation, he/she should file 

a complaint with the principal/

superintendent. 
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Complaint 

Procedure 

Formal Procedure 

 

The formal procedure is used when any one of the following 

occurs: 

 You, your parent/guardian, or the respondent ask that the 

formal procedure be used. 

 The principal/superintendent or his/her designee decides 

that the formal procedure be used. 

 You, your parent/guardian, or the respondent feels that 

the informal procedure was not helpful or adequate and 

one of the parties requests, within five school days that 

the formal procedure be used. 

The formal procedure will be completed within twenty school 

days of the complaint being filed with the principal/

superintendent, or if the informal procedure was used, within 

twenty school days of the request to start the formal procedure. 

The principal/superintendent or his/her designee shall 

investigate the complaint and complete a written report, 

including: 

 All facts and circumstances of the 

incident; 

 A summary of the investigation; and 

 A description of any actions already 

taken and/or proposed by the 

principal/superintendent. 

Copies of the written report, including the 

findings, will be forwarded to each of the parties involved within 

five school days of completion of the investigation.  All 

documentation of sexual harassment will be kept on file at the 

office of the superintendent. 

Discipline may include the following: 

 Apology from the respondent to the complainant 

 Suggest respondent go to counseling 

 Require the respondent to go to training 

 Refer the matter for review by state or local law 

enforcement authorities 

 Any combination of the above 

Either party may appeal the decision of the principal in writing 

to the superintendent, within fifteen school days of receipt of 

the findings of the formal procedure.  The decision will be 

reviewed to ensure adequacy of the investigation and 

conclusions. 

Parties will be given the opportunity to submit additional 

information.  The superintendent or his designee will make a 

decision and provide it in writing to both parties within thirty 

days. 

The decision of the superintendent shall be final. 

Informal Procedure 

 

If the principal/superintendent feels that the complaint can be 

resolved without a formal investigation, he/she may use the 

informal procedure.  This informal procedure attempts to 

resolve the situation.  Examples are: 

 The principal/superintendent or his/her designee may 

have a conversation between you and the respondent 

where you can tell the respondent that the behavior 

bothers you and must stop. 

 

 The principal/superintendent or his/her designee may 

have you write a letter to the respondent saying that the 

behavior bothers you and must stop. 

 

 The principal/superintendent or his/her designee may 

have separate conversations with you and the 

respondent. 

Examples of possible resolutions: 

 Verbal statements of apology 

 Letters of apology 

 Assurances that the offensive behavior will end 

 Disciplinary action 

This informal procedure will be completed within five school 

days from the date the principal/superintendent receives the 

complaint.  The principal/superintendent or his/her designee 

will notify you, your parent/guardian, and the respondent of the 

results of the informal procedure.   

If all parties involved in this informal procedure feel that a 

resolution has been achieved, this discussion will remain 

confidential and no further action will be taken.  If any of the 

parties feel that resolution has not been achieved, the formal 

procedure will be used. 

 

 

 

The Wachusett Regional School District Committee 

is committed to providing an educational 

environment free of sexual advances, requests for 

sexual favors, and other verbal or physical conduct 

or communications constituting sexual 

harassment. 

 

1. Speak or send a note to any employee of the 

school district whom you trust. (i.e. nurse, 

psychologist/counselor, teacher, principal, 

assistant principal, superintendent, etc.)  You can 

also speak with your parents who can then notify 

the superintendent, principal, or assistant 

principal. 

2. Within two school days of receipt of the verbal 

complaint, the employee will notify the principal/

superintendent, and your parent/guardian will be 

notified of the pending complaint. 

3. If you have not or do not want to put the 

complaint in writing, the employee will do so.  This 

should be done no later than two school days 

after you have talked, or given the note, to the 

employee.  The complaint 

has to be put in writing to 

make sure that the 

employee fully  and 

correctly understands the 

issue.  A copy of the 

complaint, in writing, will 

be reviewed with you and 

your parent/guardian to ensure accuracy, before 

it is shared with the subject of the complaint. 

4. The employee will refer the written complaint to 

the principal/superintendent.  The principal/

superintendent or his/her designee may speak 

with you to get more information.  The principal/

superintendent or his/her designee will speak to 

the person who is alleged to have sexually 

harassed you (called the “respondent”) to obtain 

information as well. 


